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JHTR Policy for Special Issues 

We are delighted that you would like the opportunity to guest edit a special issue of the Journal of 

Hospitality and Tourism Research (JHTR). Please find below some practical information that will help you 

develop your proposal, including some guidelines on how to curate high-quality contributions, engage 

the scholarly community in promoting the special issue, and effectively manage the review process. If 

your proposal is accepted, the journal editor and editorial assistant will work closely with you on the 

editorial process. 

1. Our Journal 

Established in 1976, the Journal of Hospitality & Tourism Research (JHTR) plays a major role in 

incubating, influencing, and inspiring hospitality and tourism research.  JHTR publishes original research 

that clearly advances theoretical development and offers practical value for hospitality and tourism 

ecosystems.  JHTR strives to publish research with IMPACT – JHTR publications are expected to be 

Innovative, Meaningful, Practically relevant, Academically rigorous, Cross-disciplinary, and Theory-

focused.   

2. The Special Issue 

A special issue is a collection of papers focusing on a specific theme or area of research that falls within 

the scope of hospitality and/or tourism and has a general appeal to the readers of JHTR.1 

Guest editing a special issue is a great way to develop and strengthen your network and to have a long-

lasting impact on the advancement of (new) theoretical perspectives on the phenomena that you study 

in your field of interest. 

We urge you to think creatively and choose a topic that will appeal to a broad audience when 

developing your proposal. We will work with you to feature a special issue that will make an impact on 

the field and to promote that special issue (e.g., developing a call for papers) to solicit high-quality 

submissions that are citable by a wide audience.  

 
1   While the quality of being attractive or interesting is a subjective matter, there are guidelines that you can 

apply to assess the general appeal of a special issue. For example, is the special issue accessible, creative, and 
informative for a wider audience? 
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The special issue may examine a timely topic, set the agenda for new lines of research, address gaps in 

the literature, re-examine theories or topics from new perspectives, discuss methodological issues, or 

advance novel methodological approaches. The research may be original (e.g., conceptual, empirical) 

and/or secondary (e.g., meta-analyses, systematic reviews).2 

3. General Policy towards Special Issues 

The following general guidelines apply to special issues: 
 

• Anyone can submit a proposal for a special issue.  

• A special issue should have more than one guest editor. JHTR encourages having two or more 

guest editors to ensure review quality and to reduce personal selection bias. The number of 

guest editors in one special issue is limited to four. 

• A team of guest editors may include junior scholars, who are building recognition in their 

specific areas, if one of the guest editors is an accomplished scholar, well-known and recognized 

in the field. 

• JHTR encourages the inclusion of a guest editor with a strong focus and background on (applied) 

empirical/methodological approaches to specifically evaluate the methodological quality of 

submitted manuscripts. 

• Guest editors may (co)author one of the eight articles in the special issue. This article must be 

submitted as a regular submission where it will undergo JHTR’s normal review process and will 

be handled by the journal editors as if it was a regular submission. 

• Guest editors can personally invite colleagues in the field to submit articles to the special issue if 

it is made clear that the submission will follow JHTR’s typical review process, and that there is no 

guarantee that the submission will be published in the special issue. If a personal invitation leads 

to the submission of an article for the special issue, the guest editor needs to inform the journal 

editor about it. 

• Special issue articles should be full-length articles that clearly contribute to the theoretical 

and/or methodological development of the field. 

• JHTR prefers at least one article in the special issue to be a comprehensive literature review. 

This literature review should make a significant conceptual contribution (i.e., opening new 

directions for research in terms of how the field will conceptualize research), critically evaluating 

the current state of knowledge, with a forward look on advancing research. 

4. Submission of a Proposal 

If you are considering to guest edit a special issue, you should consider the following when you develop 

your proposal: 

• Explain how the proposed special issue will contribute to the theoretical and/or methodological 

development of the hospitality and/or tourism fields.  

• Identify at least eight potential authors who may have an interest in submitting to the special 

edition and outline the cutting-edge research that will be solicited. 

• Include a short bio of yourself. 

 
2  Please note that to promote the exchange of perspectives, JHTR also accepts viewpoints and commentaries; 

however, special issues are expected to include full-length articles only. 
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• Provide specifics of marketing channels, events or partnerships, and other ways through which 

you would like to make the special issue a success, including calling for submissions, engaging 

authors, and promoting the issue prior to, during, and after it is out. 

• Give a realistic and complete timeline of at least nine months.3 

There is neither a template nor are there specific formatting requirements for your proposal; however, 

you are advised to write a concise and convincing proposal. Upon receipt, the JHTR editors will decide 

within four weeks. 

5. Preparing and Issuing the Call for Papers 

If your proposal is accepted, you will develop a call for papers to solicit submissions (either full-length 

articles or abstracts). This call should describe what you are looking for, explain the submission process, 

state the deadlines, and provide the contact details. This draft should be sent to the editors together 

with a short proposal of how you would like to disseminate the call (see also your proposal). The 

editorial assistant will check the document for formatting requirements (e.g., JHTR / ICHRIE logos, 

submission / social media links). When it comes to soliciting submissions and engaging potential 

authors, JHTR encourages you to think creatively and broadly. You may want to introduce the special 

issue with a video.4  

6. Compiling a List of Reviewers 

Paper submissions for special issues are held to the same standards as any other submission to JHTR, 

including a standard review process with feedback from three reviewers per paper. We strive to include 

at least one board member as a reviewer for each paper; however, not all our board members may have 

the necessary expertise or will be available to review. Prior to the issuing of the call for papers, we 

encourage you to propose a list of 24 reviewers who you would like to invite to review the special issue 

papers, with at least eight editorial board members and a maximum of 16 ad-hoc reviewers. These 

reviewers should be non-submitting authors (to ensure impartiality in the review process). As guest 

editor(s), you will not be included as a reviewer. 

7. Overview of the Review Process 

All submitted manuscripts will be desk reviewed by the guest editor to determine suitability for review. 
Our review process is double-anonymized. Authors do not know the identities of reviewers and 
reviewers do not know the identities of the authors. The editors and the guest editor can view the 
identities of the authors and reviewers. 
 
The general review process is as follows: 

1. Upon submission for the special issue, the journal editor will assign each paper to the guest 
editor. 

2. The guest editor will determine if each paper should be desk rejected or forwarded for review. 

 
3  As a prototype schedule, you could consider at least: (1) three months between the announcement and the 

submission deadline; (2) two months for completing the review process of original submissions and another 
four months for one or more rounds of revisions; and (3) one month for production and to get the papers 
published as Online First. 

4  See for example: https://www.tandfonline.com/doi/full/10.1080/09669582.2021.1903019?jwsource=em and 
JHTR Special Issue | Responsible Tourism & Hospitality - YouTube. 

https://www.tandfonline.com/doi/full/10.1080/09669582.2021.1903019?jwsource=em
https://www.youtube.com/watch?v=ZWs2K2zVbPo
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3. If desk rejected, the guest editor will draft a rejection letter. The journal editor will send the 
desk rejection letter, co-signed by the guest editor (who will also be cc-copied on the decision 
letter). 

4. If forwarded for review, as per standard procedure, the guest editor will propose five reviewers, 
of which at least one should be an editorial board member. 

5. The guest editor has 48 hours to suggest reviewers to the journal editor, who will then invite 
three reviewers. 

6. Upon acceptance of the invitation, the journal editor will send the manuscript to the reviewers 
who will evaluate its strengths and weaknesses, make recommendations to the guest editor, 
and provide comments for the authors (reviews should be returned within 4 weeks). 

7. The guest editor will prepare a report for the authors that assesses, integrates, and prioritizes 
the reviewers’ concerns. The guest editor will also make a recommendation to the journal 
editor. In situations where a reviewer is late or fails to submit (high-quality) comments, the 
editor and guest editor will discuss how to arrange for emergency review. 

8. The journal editor will determine the final disposition of the manuscript and will send the 
decision letter drafted and co-signed by the guest editor. 

9. If the paper is invited for a revision, the author(s) will be asked to prepare a response that 
describes how the guest editor’s and reviewers’ concerns have been addressed. 

10. If a paper is ready for acceptance (i.e., as per guest editor’s recommendation and per journal 
editor’s approval), the journal editor and editorial assistant will go through the paper one more 
time for a final editorial review (e.g., as per standard JHTR production procedure). 
 

Standard criteria for assessing submissions include significance in contributing new knowledge, 

conceptual quality, appropriate methodology, technical competence (of theoretical argument and/or 

data analysis), and clarity of exposition. 

Please note that reviewers advise the guest editor and the journal editor about potential weaknesses in 
the manuscript, but the guest editor and the journal editor decide whether the reviewers’ concerns are 
serious or not. Reviewers are asked to make a recommendation for disposition of the paper, but their 
recommendations are not “votes.” For example, a reviewer might recommend acceptance but also note 
a shortcoming in the work that significantly undermines the contribution of the research in the eyes of 
the guest editor and journal editor. Alternatively, a reviewer might recommend rejection based 
primarily on a legitimate shortcoming for which another member of the review team might propose a 
workable solution. As these examples illustrate, specific comments on the work are the key components 
of each review, not the reviewer’s recommendation per se. 
 
By following this process, we expect to make informed decisions on all manuscripts and provide 

consistently thorough, constructive, and impartial reviews of all manuscripts. We seek to provide 

authors with an understanding of the perceived strengths and weaknesses of their manuscript, the basis 

for the decision, and actionable advice on how to proceed. 

8. Anonymized Reviews 

All communication with the corresponding author will be facilitated by the SAGE Manuscript Central 

system. There are automated messages that keep authors updated about the progress of their 

manuscript review as well as messages to keep reviewers on track to submit timely reviews. Another 

advantage of the SAGE communication system is that it keeps a record of all sent messages. This helps in 

the event of a system problem or author enquires. The message templates will be customized for 

individual messages when needed. 
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9. Publication 

JHTR will accelerate publishing for special issues as the content is critical and timely. Accepted papers 

will immediately be published OnlineFirst where they will be assigned a date and permanent DOI. They 

can be accessed and cited before the full special issue is finalized. Once all papers for the special issue 

are published OnlineFirst, the special issue collection will be added to the table of contents (as a 

featured section) of the next regular issue. The published papers will remain online, and they will have a 

complete citation including volume, issue, and page numbers. 

10. Post-Issue Activities 

It is crucial that you engage the academic community and promote the special issue that you guest edit. 

As such, you will need to carry out the activities described in your proposal and execute relevant 

marketing communications and social media activities prior to, during, and after the special issue. To 

create the maximum effect, the special issue’s papers will initially be published as a collection in Online 

First. For this reason, it is crucial that you send us your guest editorial before the last paper is accepted 

so it can be included in the collection.  

11. Journal Assistance 

Our editorial assistant is Jenn Vallimont. She is your operational point of contact for both questions and 

procedural issues. You are encouraged to work closely with Jenn as she is highly skilled and can either 

directly address your operational concerns or find expert assistance from our publisher to resolve issues. 

She can be reached at JHTR@chrie.org. 

We look forward to your fine contribution.  

mailto:jhtr@chrie.org

