
Author Instructions for submitting manuscripts to Environment & Behavior 
 

Environment & Behavior brings you international and interdisciplinary perspectives on the relationships 
between physical built and natural environments and human behavior. 

 

This instruction guide lets you know how to prepare your manuscript for the seven steps in the online 
submission to: 

 
http://mc.manuscriptcentral.com/eb 

 

This portal allows you to submit the original and revised manuscripts, receive email acknowledgments 
that submissions have been received, and track the progress of your submissions. 

 
Manuscript Length 

 
Most articles should be 25 or fewer pages of text, exclusive of cover pages, references, tables, and 
figures.  Shorter articles are welcomed. Journal space is precious, so please make sure only necessary 
references, tables, and figures are included. However, authors are encouraged to include on‐line 
appendices, when this additional material can help the interested reader appreciate more details for the 
research. This can include original surveys, coding instructions, color photographs, and the like (limited to 
2MB). 

 
Manuscript Types 

 
Research Article. Most submissions present original empirical research. Research should be informed by 
concepts or theories and provide a distinct conceptual advance on past research. Preference is given to 
manuscripts that: focus on actual behavior and environments or environmental representations; offer 
strong study designs and analysis strategies; are written to appeal to a broad interdisciplinary audience. 
Manuscripts that represent replications of existing surveys or conceptual frameworks with new 
populations or in new settings are not encouraged unless they can establish a conceptual advance in the 
field. Manuscripts will typically be one of three types: 

 
Original research: There are four sections of original research manuscripts. The Introduction 
provides a focused review of literature, describes how the current research fills a gap in past 
research, and ends with research questions or hypotheses. The Methods section includes details 
of participants, sites, and procedures. The Results section includes quantitative and/or 
qualitative analyses. The Discussion section notes how results of this study connect to the 
broader field of research on this topic, note limitations, and addresses the implications of the 
findings for future research, theory, and application. 

 
Review article. Review articles present a systematic review of a body of environment and 
behavior research and may include meta‐analyses. These articles synthesize past research and 
point to directions for future research. Authors are encouraged to be comprehensive in their 
reports of how they searched for the relevant past publications included in the review. 

http://mc.manuscriptcentral.com/eb


Special Issue/Section Articles. When the publication schedules permit, guest editors may propose special 
issued that are focused on a theme. Contact the editor for details. 

 
Manuscript Style 

 
E&B manuscripts generally follow the editorial style and ethical guidelines of the Publication Manual of 
the American Psychological Association, Sixth Edition, which is known as APA style (American 

Psychological Association (2009). Publication Manual of the American Psychological Association, 6th 

Edition . Washington, D.C.: APA). Authors are referred to this guide for details but generally all 
manuscripts should be double spaced, with one inch margins, and with any Tables, Figures, and 
Appendices at the end of the manuscript. 

 
Exceptions to APA style: please avoid the use of footnotes and see the specifications below for 
required elements of the Title page. 

 

Avoid APA style common mistakes. Correct APA style requires: 

• complete reporting of statistics. Effect sizes are now expected; for example, F tests are 
reported with partial eta squared effect size values:  F (4, 184) = 3.59, p = .008, ηp = .07. 

 
• reference to Tables and Figures in text only. Avoid placement notes (i.e., do not say 

“Table 1 goes here”) 
 

• all references in text should be included in the reference list and vice versa; this is a 
common and time‐consuming mistake, so please check the completeness of the 
references. 

 

 
Prepare Your Information and Separate Files to Upload to the Web Site 

 

Information to have ahead of submission: 
 

• The names and email addresses for two or more suggested qualified reviewers who have no 
conflict of interest (that is, are not mentors or collaborators). This can be very important in 
getting your ms. to appropriate reviewers quickly. Even if we do not use these particular 
reviewers, your suggestions help orient us to an area of expertise. You may also list “non‐ 
preferred reviewers” as a recommendation to the editor. 

 

• The number of Tables, Figures, and words in the text (exclusive of figure graphics), and 5 
keywords or phrases 

 
• All author and co‐author affiliations, addresses, and emails 

 

Description of files to upload, in this order 
 

1. Title Page(s) (required): This includes information that will be required during many steps of the 
submission process. It is repeated here to allow authors to cut and paste all required information. 

 
• Title; Authors; Affiliations (noted by alphabetical superscripts after author names); 5 keywords or 

phrases that describe the content of the submission; Acknowledgements (optional), including 
funding details. 

• Corresponding author: Name, postal address, email 



document, with an explanation or exact quote of how  you changed the manuscript or addressed the  

Figure titles; excludes abstract, graphics and on‐line Appendices) 

• Postal address of all authors, so they may receive a complimentary copy of the journal 
when published. 

2. Main Document (required): Remove all author identifying information from text and headers. 
Include abstract of up to 150 words, text, references, and tables (if tables are not included in a 
separate document). Please note that titles and abstracts should be clear, precise, and engaging, 
given that they will be the main way readers will decide whether to read your manuscript. An 
overview of how to write your abstract for maximum impact is here: 
http://www.sagepub.com/authors/journal/discoverable.sp?utm_source=authors_readership&utm_medium=nav&utm_campaign=discovera
ble 

 

Please avoid common errors in APA style, as detailed above in Manuscript Style. 
 

3. Tables (optional; Tables may be included at the end of the Main Document if you wish): Tables 
should have enough information to be interpreted without reference to the text. Avoid 
abbreviations when possible or, when necessary, spell out abbreviations in a Note below the 
Table. 

 
4. Figure (optional; all Figures can be in one file): For E&B the ideal image or figure width should 
be at least 2 inches wide; if smaller, make sure the resolution is very high. See Sage guidelines 
here: http://www.sagepub.com/authors/journal/submission.sp 

 

 

5. Image (optional): photographs can be submitted using either Figure or Image designation. 

 
6. Supplementary File (optional): These can be useful if you have color images or original surveys 
or other information that would be useful to share with interested readers. Please refer to them as 
online appendices in the text and limit the total to up to 2 megabytes in size. 

 

7.  Bio (required):  A short biosketch of about 2 sentences per author indicates author affiliation 
and research interests. These can now end with the co‐authors’ email addresses, if you wish. 
Examples: 

Barbara B. Brown is an environmental psychology professor in the Family and Consumer 
Studies Department at the University of Utah. Her research examines processes connecting 
physical environments to human behavior in areas related to human well‐being (e.g., 
walkability, crime reduction, transit use, and place attachment). 
Carol M. Werner is a professor in the Psychology Department at the University of Utah. Her 
research emphasizes the importance of supportive social and physical environments for 
effecting behavior change (e.g., recycling, transit use, reducing use of toxic products). 

Jonathan W. Amburgey is pursuing a doctoral degree in the psychology graduate program at 
the University of Utah. His research interests include attitudes, persuasion processes, 
human environment interactions, and behavior change. 
Caitlin Szalay is an undergraduate psychology major at Berea College, who plans on pursuing 
a doctoral degree in social or community psychology. Her research interests 
include human environment interactions, preventive interventions, and values. 

 
8. Author Response to Review: This file is required when authors have been invited to respond to 
the reviews with a revision. Authors can simply copy the original editor and/or reviewer remarks 
into a review. Make sure this has NO author  identifying information. 

http://www.sagepub.com/authors/journal/discoverable.sp?utm_source=authors_readership&amp;utm_medium=nav&amp;utm_campaign=discoverable
http://www.sagepub.com/authors/journal/discoverable.sp?utm_source=authors_readership&amp;utm_medium=nav&amp;utm_campaign=discoverable
http://www.sagepub.com/authors/journal/submission.sp


 

Preview of the online submission steps 
The online system will take you through seven steps to submit your manuscript. 

 
1. Type, Title, and Abstract 

 Type: Original manuscript 
 Title (50 word limit, although most titles should be 25 or fewer words) 
 Abstract: 150 word limit (make this clear, engaging, and specific) 

 
2. Attributes 

 5 (required) key words or phrases that identify the ms. topic 

 
3. Authors & Institutions 

 For each author and co‐author you need to know Email, Name, Institution, 
Department, Country, State/Province, and City, in that order. 

 
4. Reviewers: 

 Reviewer name, email, and institution 

 
5. Details & Comments 

 An optional cover letter to the editor 
 Number of Figures 

 Number of Tables 

 Number of Words (total words from Title through Figure titles; excludes graphics and on‐line 
Appendices) 
 Confirmation that ms. has not been submitted elsewhere, has received Institutional Review 
Board (or equivalent) approval for research involving human participants, etc. 

 Designation of whether the ms. has been invited for a special issue 

 Acknowledgment of research funding sources (agencies, grant numbers, if any) 

 
6. Upload files. Options, described above, include: Figure; Image; Main Document; Supplementary File; 
Table; Title Page; Bio. 

 
 
 

Please upload them in this order: 
1. Title page (required); 
2. Main Document (required; can include Tables here if you wish); 
3. Table (if needed and if not in Main Document); 
4. Figures (optional); 
5. Image (optional); 
6. Bio (required); 
7. Supplementary File (optional). 

 

 
7. Review and Submit. This allows you to see if you missed any required steps above and lets you 
preview the .pdf file the system creates from your manuscript. If all is well, you click Submit. 



 

Review Process 
 

All manuscripts submitted undergo an initial internal review by the editor and/or associate editors and 
board members. About 60% of all manuscripts do not progress beyond the internal review because they 
are inappropriate for publication due to issues of fit, English fluency, flawed design, redundancy with 
published research, or excessive length. Those not progressing beyond internal review are generally 
given this feedback within about two weeks. All manuscripts that go out to external review are blind 
reviewed by at least two external reviewers. 

 
Unless reviewers have failed to provide a review by the promised deadline, first round reviews are often 
finalized within 60 days. You are welcomed to contact the editor if you have not heard within 3 months. 
Acceptance rate is approximately 10%. 


